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Tips for Fundraising Dinners 

 
Food events take a fair amount of work and require constant attention to detail. Once you have 

considered all the necessary fundraising dinner details, check to make sure you have enough 

enthusiastic volunteers to help carry out the event. You are encouraged to form a committee of 

three to five people to get a fundraising dinner event started, but make sure you have another five 

to 10 volunteers available to help once you get preliminary plans in place.  

 

Keep in mind that a successful event may take three months to organize. The more elaborate 

your event, the more time you will need to plan. Other documents in this section will help with 

creating checklists, budgeting and promoting a fundraising dinner. 

 

As you get started, you will want to consider:   

 

Budgeting 
Think through your potential expenses. Get as much donated as possible, but begin planning as 

though you will get nothing donated. Complete the COTA Budget Worksheet considering: 

 

 Expenses related to the location 

 Tables and chairs 

 Food and beverages 

 Paper goods or place settings 

 Equipment (such as a sound system) 

 Fees and expenses for entertainers 

 Printing for promotional materials and tickets 

Submit your COTA Budget Worksheet to CampaignInfo@cota.org for approval before 

authorizing any expenditures. Without an approved COTA Budget Worksheet on file, COTA 

will not reimburse fundraising expenses. 

 

Revenue Boosters 
Fundraising dinners provide great opportunities to include additional activities that increase 

fundraising proceeds. Some ideas include: 

 

 Selling raffle tickets ahead of time and holding the drawing at the dinner. Remember to 

check with CampaignInfo@cota.org for local raffle rules. 

 Hosting a silent and/or live auction. 

http://www.cota.org/
mailto:CampaignInfo@cota.org
mailto:CampaignInfo@cota.org


 
Community Campaign Resource 

 

2501 West COTA Drive · Bloomington, Indiana 47403 

800.366.2682 · COTA.org 

07.17 
 

 Selling ad space in the dinner program. 

 Asking businesses to sponsor tables or a portion of the dinner. 

 Using COTA Coin Canisters as table centerpieces. 

Twelve Tips to a Successful Fundraising Dinner 

Set realistic goals and make sure the volunteer committee is clear about those goals. Avoid 

getting swept up in elaborate ideas for getting a famous entertainer to perform, serving gourmet 

food, buying expensive decorations – all of which could eat away at the fundraising 

proceeds. Plan using the resources you have. 

 

1. Complete the COTA Budget Worksheet. Send a copy to CampaignInfo@cota.org if you 

will be submitting fundraising expenses for reimbursement. 

2. Recruit volunteers who have an interest in the event and have resources or connections. 

Establish subcommittees to oversee the various aspects of the dinner. 

3. Find the site and set the date. 

4. Determine if there will be a theme. 

5. Plan for any entertainment or activities like auctions or raffles.  

6. Make a plan for the food. Get a caterer or restaurant involved if cooking is an issue. 

7. Obtain any necessary permits. 

8. Develop promotional materials early and send them  

9. Publicize the event. 

10. Sell tickets. 

11. Evaluate the event. Is it worth repeating or becoming an annual event? 

12. Send thank you notes.  
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